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Logging in with default password and resetting password for Teams

G ER E

1. Login to Office Suite

» Go to portal.office.com

B2 Microsoft
Sign in

student@fmsp.edu.sg

Login: (Your Username is the same as SLS + @fmsp.edu.sg.
For example: PAULIXXXXA@fmsp.edu.sg)

2. Login using default password

B® Microsoft
< teststudent@fmsp.edu.sg

Enter password

|Passwor'd

Forgot my password

Password: the current password if it has been changed before this year
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3. To change password
a) Go icon highlighted below
b) Scroll down to find “"Change your password”

Office 365 S O search

View all

Good morning Install Office

Language and time zone

+ =& e C N T Viewal

Start new Outlook OneDrive Word Excel PowerPoint OneNote
Dark Mode @
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SharePoint Teams Noc(ieabS:ok Sway Forms Admin Whiteboard Notifications Q
(b) Customize SE“IHQS
V u D/. 3 ; Password
Power Change your password —
To Do Delve Altomate All apps

Update contact preferences —

Recommended M Feedback

Key in new password
> Key in the default password. Please approach class teacher for default
password if necessary.

> Key in your new password. Please remember choose a strong password
that consists of at least 12 characters with a mixture of upper and lower case
letters, numbers. You may choose to get your child to write down the new
password at a secure location so that he/she can refer to it at home

change password

Strong password required, Enter 8-256 characters. Do not
include common words or names. Combine uppercase
letters, lowercase letters, numbers, and symbols.

User ID
Chen_siyun@fmsp.edu.sg
0ld password

Create new password

Password strength

Confirm new password
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4. To Reset Password :

Sign in to your account X+ o - X

< C @& loginmi ine.com/common/oauth2/authorize?client_id=4345a7b9-9a63-4910-a426-35363201d5038&uredirect_uri=https%3A%2F%2Fwww.officecom%2Flanding.. % © % @

B2 Microsoft
Sign in

Email, phone, or Sky,

No account? Create one!

Can’

ess your account?

Enter the
Username
and then
click next

@, sign-in options

Terms of use  Privacy & cookies

B2 Signiin to your account x 4+ o - o X

<« C @ loginmicrosoftonline.com/common/oauth2/authorize?client_id=4345a7b9-9a63-4910-a426-35363201d503&redirect_uri=htty

www.officecom®%2Flanding.. % @ # @ i

B= Microsoft

S Click forgot
Enter password
password

password

Forgot mypassword —

Windovis Ink Workspace | & cookies
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% Microsoft Oniine Password Reset X 4 °o - 5
< c a 2 %21l om% 62fr ess%3fctxk3drQIIAYWSU2TTYABGA6RNLUQEEIMKAMDFzn5.. % @ % @ i
Microsoft

Enter the given code
and click next

Get back into your account

Who are you?

©2016 Microsoft Corporation

P Microsoft Online Password Reset X + o = X
<« C & passwordresetmicrosoftonline.com,?ru=https%3a%2f%2floginmicrosoftonline.com%z2fcommoné2freprocess3fctx%3drQIAYWSPYVICACHM _aulzvQOOVEHOQGBVH.. % @ # @ :
Microsoft

Choose one of the
given contact
methods and reset
password

Get back into your account

verification step 1 > choose a new password

Please choose the contact method we should use for verification:

(® Email my alternate email You will receive an email containing Xode at your alternate email

address (mo*+ gy

Text my mobile phone

O Call my mobile phone m

©2016 Microsoft Corporation Support code
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5. For more queries, please email your class's Form Teacher

6. For technical difficulties, please call the school based helpline at 67788431
(between 8am-5pm)



